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Rehabilitation Services
262-01 Master Card Form VR-1 - State Central Office *5
Revised *gsee authorization
Administration Division
Accounting Section
262-02 Client Case Cost Cards VR-17 (Closed
Cases Only) *|5
*see authorization
Administration Division
Accounting Section
262-03 Disbursement Vouchers File 14
Administration Division
Accounting Section
4 Fiscal, Payroll, Tax, Ledgers and General
Correspondence *
*see authorization
Administration Division
Purchasing Section
262-05 Inventory, Requisitions, Purchase Orders,
General Correspondence and Information *
*see authorization
Administration Division
262-06 A. Personnel Records of Separated or
Retired Persons ¥ 1(
B. Applications of Persons not Employed 3
*see authorization
Administration Division
262-07 Employee Leave Request and Approval Forms 5
Program and Development Division
262-08 Agreements, General Correspondence and
Information Files ®
*see authorization
Director of Rehabilitation Services
R General Correspondence, Statistical Infor-
— mation and Data Files *
*gsee authorization
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Mentally Ill and Retarded Division
262-10 * General Correspondence and Information File *
*see authorization

Youth Services Division
262-11 General Correspondence and Information File *
*see authorization

: Special Education Division
262-12 General Correspondence and Information File *
*see authorization

Workshops and Facilities Division
262-13 General Correspondence and Information File *
. *see authorization

o Information Division
262-14 Information News, and Publicity File *
*see authorization

Rehabilitation Services

Richmond Area Office
262-16 General Correspondence, Reports, Infor-
) mation and Data *
*see authorization

Disability Determination Division

262-17 Closed Determinations File 2
Disability Determination Division

262-18 Certified Lists File 1 4
Disability Determination Division ;

262-19 Disbursement Vouchers and Related Records 14
Disability Determination Division

262-20 Budget Cards for Clients 5
Disability Determination Division

262-21 Flex-0-Line Master Strips of Case Summaries

(Photostat Copies) 2

Disability Determination Division
262-22 General Correspondence and Data File *
*see authorization
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Administration Division

Commissioner's Office
262-23 Records of the Commissioner's Office *
*see authorization

Field Offices and Units
262-24 A. Client Case Files-Closed or Rejected 5
v B. Master Cards VR-1 10

Rehabilitation Services Section
262 "5 Rehabilitation Case Files-Closed *1 1 Xt XX
K *see authorization

262-26 || Community Rehabilitative Services
Vocational Rehabilitative Services
Rehabilitation Closed Case Files

262~27 Fiscal Management
Administrative/Budget
Accounting Section

Purchase and Stores Section
Payroll Section

Data Processing Section

262~O28 Community Rehabilitation Services

262~029 Employee Relations

262-030) Commissioner's Office

Commissioner's Correspondence and Data Files

Deputy Commissioner's Correspondence and Data
Files

262-031}] Disability Determination Service
Administrative Correspondence and Data Files
Closed Client Cases

262-032| Management Support Records
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262-033 §l Board of Rehabilitative Services \
Board Minutes
262-034 || Public Relations
Public Relations Records
262-035 Internal Audit Section

liAdministrative Correspondence and Data Files
2 Audit Work Papers and Reports




