


EFFECTIVE SCHEDULE DATE: 3/5/2014

RECORD SERIES AND DESCRIPTION SERIES NUMBER SCHEDULED RETENTION PERIOD DISPOSITION METHOD

Audit Files: Section 8 200007 6 Years after final payment Confidential Destruction

This series documents the audits of properties that have 
Virginia Housing Development Authority (VHDA) or Department 
of Housing and Urban Development (HUD) loan financing. This 
series may include but is not limited to: Management 
Occupancy Reviews, audit findings and correspondence. 

Audit Files: Tax Credit Properties with Extended-Use Period 200008 5 Years after event Confidential Destruction

This series documents the audits of tax credit and 
Extended-Use agreement requirements. This series may 
include, but is not limited to: audit findings and correspondence.

Audit Files: Tax Credit Properties with VHDA Loan and 
Extended-Use Period

200011 6 Years after final payment Confidential Destruction

This series documents the audits for properties with tax credits 
and VHDA loan financing with and Extended-Use agreement. 
This series may include, but is not limited to: audit findings and 
correspondence.

Audit Files: Tax Credit Properties with VHDA Loan- No 
Extended-Use Period

200012 6 Years after final payment Confidential Destruction

This series documents the audits for properties with tax credits 
and VHDA loan financing without an Extended-Use agreement. 
This series may include, but is not limited to: audit findings and 
correspondence.

Audit Files:Tax Credit Properties without Extended-Use Period 200010 5 Years after event Confidential Destruction

This series documents the audits for properties that have tax 
credits, but not having an Extended-Use agreement. This series 
may include, but is not limited to: audit findings and 
correspondence.
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Audit Files:VHDA Loan Finance- Non Tax Credit 200013 6 Years after final payment Confidential Destruction

This series documents program compliance audits of properties 
that have VHDA-loan financing. This series may include, but is 
not limited to: audit findings and correspondence.

Compliance Files: Monitoring Expired 200014 15 Years after expiration Confidential Destruction

This series documents the expiration of credit monitoring for tax 
credit properties where audits are no longer required by VHDA. 
This series may include, but is not limited to: compliance files 
for tax credit properties. 

Compliance Files: Tax Credit Properties with Extended-Use 
Period

200015 30 Years after event Confidential Destruction

This series documents the requirements of the extended-use 
regulatory agreement that property owner's must adhere to 
following the tax credit compliance period.This series may 
include but is not limited to:  Recorded Extended Use 
Agreements, Tax Credit applications, 8609s, 8823's, audit 
findings and correspondence. 

Compliance Files: Tax Credit Properties with VHDA Loan and 
Extended Use Period

200017 6 Years after final payment Confidential Destruction

This series documents the requirements within the 
extended-use regulatory agreement that property owner's must 
adhere to after completing the tax credit compliance period and 
requirements of VHDA loan financing.This series may include 
but is not limited to:  Recorded Extended Use Agreements, Tax 
Credit applications, 8609s, 8823's, VHDA loan regulatory 
documents, audit findings and correspondence . 
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Compliance Files: Tax Credit Properties with VHDA Loan- No 
Extended-Use Period

200018 6 Years after final payment Confidential Destruction

This series documents the requirements for properties that have 
tax credits and VHDA loan financing without having an 
Extended-Use agreement. This series may include but is not 
limited to:  Recorded Extended Use Agreements, Tax Credit 
applications, 8609s, 8823's, VHDA loan regulatory documents, 
audit findings and correspondence.

Compliance Files: Tax Credit Properties without Extended-Use 
Period

200016 21 Years after event Confidential Destruction

This series documents VHDA's requirement to monitor 
properties that have rent-restricted units, and owners of 
properties that elect to claim credits in accordance with section 
42 of the IRS code.This series may include but is not limited to:  
Recorded Extended Use Agreements, Tax Credit applications, 
8609s, 8823's, audit findings, and correspondence.

Section 8 Housing Assistance Payment (HAP) Files 200019 5 Years after submission Confidential Destruction

This series documents housing owner certifications for housing 
assistance payments submitted by properties that have VHDA 
or HUD loan financing. This series may include, but is not 
limited to: applications and payment information.
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