The microfilm copies of the Survey Reports are filed at the end of the Virginia Colonial Records Project microfilm
collection, housed in the closed stacks at the Library of Virginia.

Microfilm of Documents

Approximately two-thirds of the records surveyed by the Virginia Colonial Records Project were filmed. The microfilm
may be ordered down from the closed stacks. Sometimes entire documents were filmed and other times only specific
pages were filmed. The Survey Reports will note specific page numbers copied.

The reel numbers will be found on the third line of the catalog card in the online database as well as in the final col-
umn in the two-volume A Key to Survey Reports and Microfilm of the Virginia Colonial Records Project. Reel numbers
are sometimes noted on the Survey Report; the absence of a reel number on the Survey Report does not necessarily
mean the document has not been microfilmed.

Obtaining Manuscripts Not Available on VCRP Microfilm

Requests for copies of documents not available on VCRP microfilm should be addressed to the repository holding the
original record. Library of Virginia reference librarians and archivists can assist you in obtaining addresses.

Related Print Resources

A list of published finding aids and other resources related to the Virginia Colonial Records Project may be found
online at http://www.lva.lib.va.us/whatwehave/gov/vcrpabout.htm

Compiled by Virginia S. Dunn
Revised June 2006



Researchers may search by Repository, Personal Name, Title, Ship Name, Keyword (Words Anywhere), and System
Number. Survey Report Numbers may be searched using the Words Anywhere search option. Search tips may be
found in the online catalog’s “Help” section, found in the blue menu bar. A few hints are given below:

Repository search — Enter as much of the repository name as you know. Use the Words in Repository search option
or the “Repository begins with ...” in the Browse an Alphabetical List search. If uncertain of the exact name, a key-
word (Words in Repository) search may give better results.

Personal Name search — Personal names are listed in the catalog records as subjects. Use the Words in Subject search
option or the “Personal Name as Subject (last name first)” in the Browse an Alphabetical List search. When doing a
keyword (Words in Subject) search, it is not necessary to put the first name and surname in a particular order. When
searching for personal names, it is often helpful to browse an alphabetical list by searching for a surname only. If
unsuccessful in your search, try variant spellings.

Title search — Enter as much of the title as you know. Use the Words in Title search option or the “Title begins with

..” in the Browse an Alphabetical List search. If uncertain of the exact name, a keyword (Words in Title) search may
give better results.

Ship Name search — Ship names are listed in the catalog records as subjects. Use the Words in Subject search option
or the “Ship Name begins with ...” in the Browse an Alphabetical List search. Enter variant spellings if necessary.

Keyword (Words Anywhere) search — Enter a word, a phrase (click on Yes for Words adjacent?), or several words.
The following fields are searched: repository, personal name, title, ship name, and survey report number. If you put
in several words, records in which all the words appear will be retrieved.

Survey Report (SR) Number search — This search retrieves Survey Reports using the new Survey Report number. An
explanation of old and new Survey Report numbers can be found under “Survey Reports” in this document. Enter the
five digits of the NEW Survey Report number. If the SR Number has fewer than five digits, fill in the spaces with the
number 0 (e.g. 00024).

Keyword Search — Enter a word, a phrase, or a group of words. Every keyword-indexed field is searched: the reposi-
tory, personal name, and the title. Records in which ALL the words appear will be retrieved.

You may also use an Advanced Search option by clicking on “Va. Colonial Records Advanced Search” on the main
search screen. The Advanced Search gives you the option to combine search terms.

Catalog Record

Once a search has been executed, a list of retrieved records will display. If you do any type of keyword search (i.e.,
Words in Repository, Words Anywhere, etc), the results screen will list the authors (repositories) and titles. Each record
will have an underlined number next to it. Click on the number to see the full catalog record. If you conduct a search
using the “Browse an Alphabetical List” option, the results screen will list underlined entries. Click on the entry you
wish to see.

The catalog record will list some or all of the following:
* A link to the online image of the Survey Report
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