 Minutes of the Public School Records Consortium 
May 15, 2013
The Library of Virginia 
800 East Broad Street
Richmond, VA 23219 
http://www.lva.virginia.gov/agencies/records/psrc/
 Present: 

Maralee Weeks - Stafford County           Nancy Tyler – Fairfax County     Georgia McQuigg - York County
Anita Vanucci - LVA

             Betty Daniels – Gloucester County
             
Peggy Jordan -  Middlesex County          Tracee Vaught – York County     
Cynthia Jiminez – City of  Virginia Beach                                         Jason Bredden – Westmoreland County        

Angie Diggs – Williamsburg-James City County                             Debbie Stanley – Spotsylvania County    

Jim Largen – Henrico County                                                             Rebecca Adams – City of Chesapeake       Leila Levesque – Falls Church City Schools                                     Anita Vannucci – The Library of Virginia

· Welcome and Introductions 
The meeting began at 10:03 with introductions around the table.
·  2013 Legislative Review 

Guest – Michelle Parker, Senior Policy Analyst, Virginia Department of Education
Review of 2013 Educational Legislation – Michelle started off with handing out a list of house bills tht passed and a list of house resolutions, most of which died.  The one resolution that will go through is the one from Jay lark which will study how school divisions spend and budget their money.  For the house bills – HB1344 and SB1097 have to do with the hearing impaired.  With HB1406 – has to do with eating disorders – Georgiai MCquiqq had a question regarding if DOE will provide guidelines.  HB1864 allows for a graduated sanction provision for school based offenses.  HB1871 – regards bullying.  HB1889 – this is a ‘records’ bill.  Has to do with performance indicators.  HB2028 and SB986 – another safety bill – the bill ‘allows’ for school divisions to train school bus drivers and aides in CPR and AEDs.  The bill also requires upcoming 9th graders for the 2016-17 school year be trained in emergency first aid, CPR and AEDsand teachers renewing their certificates must have the training as well.  HB2084 and SB1189 – Teach for America – designed to help reduce drop-out rates and increase graduation and completion rates.  HB2144 – allows for a two year waiver for schools whose 3rd grade SOLs on reading assessment were below 75% to forego science, history, and social sciences to allow for more instruction time in reading.  This bill has a sunset of July 1, 2015.  HB2151 and SB1223 – has to do with teacher and administrator evaluations.  HB2193 – has to do with complaints of child abuse or neglect about any full-time, part-time, perm or temp employees.  HB2344 – requires a critical incident response team.  SB1324 – a ‘new’ board who will supervise and operate schools who are denied accreditation – the board will oversee the school for a 5 year period or the school achieves full accreditation.  The board will be appointed by the governor, and others – lots of issues to still be worked out.  This bill almost didn’t pass.  SB-1376 – grants civil immunity to any person who reports any person who may be planning a bomb or any other threat.  SB-1345 – requires licensed teachers of school civics or economics to demonstrate knowledge of Virginia History.  Most of the bills were either safety or health related.  All bills take effect July 1 unless the bill states otherwise.  Michelle indicated that there were a lot of ‘bad’ bills that didn’t make it, so that was good.  In her opinion, the OEI and the A-F bill will be the challenges while everything else seems manageable.  Leila Levesque had a question about SSNs.  Michelle indicated that the Federal law states you do not have to ask for it – discussion followed regarding what types of ‘odd’ records that you can find in a student’s folder.  Michelle indicated that there is no need to keep all these records – all you have to do is record that you saw them.  Michelle will forward the federal guidelines to Maralee to post.  
· Review of the Public Records Act 

Anita Vannucci, Records Analyst, Library of Virginia

Anita  handed out a sheet talking about the VPRA.  It was originally established in 1976 to establish a single body of law applicable to all public officers and employees on the subject of public recrds management and preservation.  In the original GS-21 schedule – student records were permanent per a DOE manual’s recommendations.  In the 1996 manual from DOE, all mentions of records retention had been deleted and reference GS-21.  Anita said that all records post 1992 should be at your school division.  If they are not, ask the library to check their RM-3s.  Even though you may think that a school division didn’t file an RM-3, but you’d be surprised.  The library is required to hold the RM-3s for 50 years.  You cannot be held liable for records destroyed when you can’t prove malicious intent.  More questions and discussion followed regarding the ability to respond to questions received by former students.
· Discussion of end of year record procedures for school divisions

· How the transfer your records to the next school level (how your schools coordinate)

Maralee thought this would be a good topic for us to discuss since so many of us get these kinds of questions regularly.  What do we keep, etc.  .  Betty had a question regarding whether you keep requests from other school divisions for records.  Registration forms are kept for 5 years after withdrawal/graduation.  Most all folks transport the records from school level to school level using personal vehicles.  Gloucester uses a single person.  Georgia had a question regarding receiving a request from a former student – she wanted to know how long we keep releases of records.  She used to use GS-19 as a reference but the wording has changed so she wanted to know what to keep them as now.  It was decided that we would get an official opinion from Anita.   
· End of year purging process
Maralee and Nancy handed out the purge lists and 75 year retention list that they provide to their schools each year.  Rebecca Adams said that their school division pulled together a team several years ago to recommend what elementary schools send to middle, and then to high schools.  Works well for them.  
· End of year electronic scanning process (when it begins, where it’s completed, if it is central location or school based) Bring checklist to share.

Maralee shared her 75 year list with the attendees.  Angie and Georgia had some questions regarding what Stafford and Fairfax keeps for long term.  Discussion continued on about records that are photocopied and whether we ‘keep’ the hard drive, etc.     
· Workshop

· Follow up

Maralee went over the success of the March workshop.  Everyone in attendance agreed that the lineup of speakers was perfect and really reached a lot of different levels within the school divisions.  Having it advertised in a Superintendent’s Memo, the Tuesday Telegram, as well as the EdSig and VARol contributed to the success. 

· Future workshop possibilities

Maralee indicated that the Roanoke area has asked that a PSRC meeting come to that area.  Since Maralee does not think we could get a good enough crowd to warrant going in that direction, but maybe if we did a ‘work session’ to produce a best practices document put together  for school divisions to utilize.  Maralee suggested a work session on enrollment and/or withdrawal to develop a best practices document.  Leila suggested that we dovetail on the Power Schools training.  She believes we would get a good turnout., especially if we did registration/enrollment/withdrawal/purging/
· Funding source for registration

Maralee indicated that the workshop had a lot of money left over.  She asked for ideas on how to spend the money.  No ideas were put forward.
· Ideas for use of additional funds (no consensus was reached)
· Open Questions and Discussion (there was open discussion all throughout the meeting)
· Meeting Adjournment – meeting adjourned at 1:07 p.m.
· Next Meeting dates for 2013-2014 school year – the kickoff meeting for next school year is September 19, 2013 at the Library of Virginia.
Respectfully submitted:
Nancy Tyler, Fairfax County Public Schools
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