

Thursday, December 5,2013
10:00am. – Library of Virginia
Orientation Room-Main Floor

800 East Broad Street, Richmond, Virginia 23219-8000
http://www.lva.virginia.gov/agencies/records/psrc/
AGENDA
· Welcome and Introductions
· Guest:  Stacey March 
· Stacey March will give a presentation on the services and products offered by Imagex.
With 25 years of proven success, Imagex, Inc. is a document management solutions provider specializing in document imaging, image scanning, and records management. They design, implement, and support systems and solutions that streamline business functions while helping businesses optimize efficiencies and improve productivity. Our commitment is to ensure our clients manage and secure their proprietary documents and information by preserving them digitally.

· Discussion of scanning/digitizing ACTIVE student records
· Would like to discuss the challenges 

· Record requests from other school divisions

· Retention terms and purging

· Adding records received from other schools
· Reviews/audits

· Storage

· Vendors that offer this service
· Open Questions and Discussion

· FERPA response to question about access to records from “parent” who is on birth certificate however recent paternity test proved they are not the actual biological parent.

· Other questions for FERPA??
· Meeting Adjournment
· Next meeting date and location:  January 23, 2014 Library of Virginia
· Please note:  Parking will not be available in the garage at the Library for the January 23rd meeting (due to the General Assembly being in session and other parking restrictions).  A map of alternate public parking is provided for reference for the January meeting (or if the Library garage is full this time).  Most of the alternate public parking will require payment.  Please plan accordingly.  
LIBRARY OF VIRGINIA
Driving Directions
From Interstate 95 (from the North or from the South) Take Exit 74C. A highway sign will say Library of Virginia.  Proceed west on Broad Street until you reach 9th Street. Turn right and immediately get into the far left lane.  Proceed down the block and prepare to turn left into the parking deck. 

From Interstate 64 West (e.g. coming from Williamsburg) Take the exit for Fifth Street and the Coliseum. Turn left on Marshall Street a few blocks (past the Coliseum on your left) after you exit Interstate 64.  Stay in the middle lane and proceed to Eighth Street, and turn right from that lane. The parking lot entrance will be immediately on your left. 

From Interstate 64 East (e.g.  coming from Charlottesville) Take Interstate 95 South to Exit 74C. See instructions above for I-95. 
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Parking
The vehicle entrances to the parking deck are located on 8th and 9th Streets just south of Marshall Street in the block between Marshall and Broad Streets. Please note that both of these streets are one-way, so plan accordingly. 

After you enter the parking deck, proceed a short distance, then turn right or left into the center of the deck, depending upon which entrance you used. There is a parking attendant in a booth in this area.  Parking tickets are available from a dispenser. Proceed through the gate and park on the B1 level, which is the level you are on when you enter the deck. To exit, the ticket must be validated by Library staff at the Reception Desk in the Main Lobby on the First Floor. After you park, proceed to the elevator at the south end of the deck (Broad Street side) to reach the Library's lobby. From the lobby, you may take the main staircase or proceed toward your left to reach the elevators.[image: image2.png]



