


EFFECTIVE SCHEDULE DATE: 1/9/2015

RECORD SERIES AND DESCRIPTION SERIES NUMBER SCHEDULED RETENTION PERIOD DISPOSITION METHOD

Acts of Assembly: Publication Correspondence 006022 Permanent, In Agency

This series documents the communication to and from the 
official publisher of the Code of Virginia.  This series may 
include, but is not limited to: incoming and outgoing letters, 
memoranda, faxes, notes and their attachments.

Agency Compliance Records: Administrative Law Appendix 006023 Permanent, In Agency

This series documents effective regulations by agency from 
1975 to 1996.  This series may include, but is not limited to: 
correspondence and reports.

Associations, Organizations and Societies 100683 2 Years after expiration Non-confidential Destruction

This series documents the participation or sponsorship of staff 
members in professional associations, societies, and related 
groups.  This series may include, but is not limited to: 
correspondence, registers, logs, and reports.

Code of Virginia: Corrections/Additions 100690 Permanent, In Agency

This series documents proprietary material as well as printer's 
errors, misspellings and other unmistakable errors and 
consequential changes made necessary by the use of language 
no longer appropriate.  This series may include, but is not 
limited to: case annotations, indices, section and reference table 
notes, charts of legislative acts, and other "value added" 
material. COV 30-147; COV 30-150

Code of Virginia: Recodifications, Revisions 100691 Permanent, Archives

This series documents the recodification or title-revision 
process, as well as all revisions to the final Report of the 
Virginia Code Commission.   This series may include, but is not 
limited to: recommendations, meeting minutes, reports, 
correspondence, studies, and other supporting documentation. 
COV 30-152
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Guidance Documents: Annual List 100703 0 Years after event Non-confidential Destruction

This series documents each applicable agency's annual filing, 
for publication in the Virginia Register of Regulations, a list of 
guidance documents on which the agency currently relies. This 
series may include, but is not limited to: reports and lists. COV  
2.2-4103; COV 2.2-4008

Report of the Virginia Code Commission 100698 5 Years after event Non-confidential Destruction

This series documents all draft and final revisions of reports and 
studies originated and published by the program. This series 
may include, but is not limited to: reports and studies.

Virginia Administrative Code 100704 Permanent, Archives

This series documents the proofing notes, corrections, editing, 
supplemental information, and supporting correspondence. This 
series may include, but is not limited to: correspondence with 
publisher pertaining to supplements and replacement volumes.

Virginia Administrative Code: Additions and Corrections 006033 Permanent, In Agency

This series documents printer's errors, misspellings and other 
unmistakable errors, and necessary changes to the published 
code. COV 30-150

Virginia Administrative Code: Historical Records 006035 Permanent, Archives

This series documents the history, development, and 
implementation of the Virginia Administrative Code in 1996. 
This series may include, but is not limited to: page proofs, 
agency certifications, and correspondence.

Virginia Register of Regulations: Historical Records 006031 Permanent, Archives

This series documents the history, development and 
implementation of the Virginia Register of Regulations 
publication in 1984. This series may include, but is not limited 
to: reports and correspondence.
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Virginia Register of Regulations: Miscellaneous Filings 100701 0 Years after decision Non-confidential Destruction

This series documents the submissions that are filed and may 
or may not be approved for publication in the Register of 
Regulations. This series may include, but is not limited to: 
Appointments, miscellaneous corrections, Governor's Executive 
Orders, delegation of authority, proposed consent special 
orders, lottery rules, notice of general interest, violation notices, 
mandates for action, and tax bulletins.

Virginia Register of Regulations: Regulation Records 100677 Permanent, Archives

This series documents the receipt of an agency's rules, 
regulations or other information received and maintained as 
evidence and information in pursuance of legal obligations as 
required by state law to form a complete and reliable regulation 
record. This series may include, but is not limited to: notices of 
intent, proposed regulations, economic impact analysis, 
requests for comments, final regulations, meeting/hearing 
notices, forms, errata notices, emergency actions, and any 
background documents.
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