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4. DIVISION:

\RCHIVES AND RECORDS DIVISION SR Lawvexy n'i':("'ip'l ine & Law Préctice Req.
RICHMOND, VA 23219-3491 5. SUB-UNIT:

" SORDS RETENTION AND DISPOSITION SCHEDULE

6. AGEMCY REPRESENTATIVE: DATE:
Mr. Michael L. Rigsby
1. RECORD SERIES TITLE: 7. V.5.L. REPRESENTATIVE: DATE:
Unauthorized Practice of Law Complaint Patricia M. Gourd
8. INCLUSIVE DATES OF SERIES: 8. TOTAL VOLUME OF SERI
Files 1975 - Present 1.25 Cubic Feet
10. ANNUAL ACCUMULATION: . RECORD MEDIUM:
.10 Cu bic Feet Paper
12, SERIES FILED BY:
KlcaLENDAR [T] CONTINUOUS ‘:\',:”LE ARRANGE
[} FiscAL -] Name

4. APPRAISAL

_runcTion oF sertes: The records document complaints to the Bar concerning the
alleged unauthorized practice of law. The series is used in the

investigation of the complaint and is retained as the record of the
~-plaint.

. DESCRIPTION OF coNTENTS: The series includes investigative reports and correspondence

with the complainant and with the Attorney General or Commonwealth Attorneys
'ho prosecute the case.

. SCrEDULED RETENTION AND DisposiTion: Retain 5 years after closure and then destroy by
burning, shredding or pulping.

I5. APPROVAL
FHIS SCHEDULE IS CONTINUING AUTHORITY FOR THE RETENTION AND DISPOSITION OF THE RECORD
AS STATED IN SECTION 14 ABOVE AND IS IN EFFECT UNTIL REVISED OR CANCELLED.
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