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2. Special Projects

Records of DPB participation in
special projects, study commissions,
boards or committees.

a.

Archival copy

Final reports published by DPB

Final reports published by other
agencies

Reference copies
Working papers for completed
projects

Working papers for terminated
projects

Send one copy to LVA Description Services
Branch for permanent retention.

Retain one copy permanently in DPB Library.
Transfer 20 copies to LVA Documents
Section (Code of Virginia, § 2.1-467.2).

Retain one copy permanently in DPB Library.
Retain until no longer needed for reference,
then destroy.

Retain 4 years after completion in DPB’s
central files, then destroy.

Retain at the discretion of project leader or
manager, or until no longer needed for
reference, then destroy.





