


EFFECTIVE SCHEDULE DATE: 1/4/2016

RECORD SERIES AND DESCRIPTION SERIES NUMBER SCHEDULED RETENTION PERIOD DISPOSITION METHOD

Internal Audit and Training Services: Audit Records 200466 7 Years after closed Non-confidential Destruction

This series documents the processes of assessing and 
safeguarding the Commonwealth's assets. This series may 
include, but is not limited to: audit charters, external quality-
assessment reviews, corrective action plans, annual audit 
plans, risk assessments, audit reports, and peer reviews.

Internal Audit and Training Services: Training Records 200467 7 Years after last action Confidential Destruction

This series documents training offered by the Office for 
Continuing Professional Education (CPE) credits. This series 
may include, but is not limited to: rosters, attendance records, 
course design and development, and CPE records.

Investigations: Case Files 200468 75 Years after closed Confidential Destruction

This series documents investigations of administrative and 
criminal activities, and the resulting recommendations. This 
series may include, but is not limited to: notes, personnel 
information, case write-ups, correspondence, working papers, 
and reports. COV 2.2-309(A)(5)

Performance Review Services: Special Project Reports 200471 10 Years after end of state fiscal year Non-confidential Destruction

This series documents the condition of the accounting, financial, 
and administrative controls of state and non-state agencies. 
This series may include, but is not limited to: reports.

Performance Review Services: Special Project Work Papers 200472 8 Years after end of state fiscal year Confidential Destruction

This series documents the performance review proceedings as 
well as the analysis and substantiation of the special project 
reports. This series may include, but is not limited to: 
spreadsheets and reports.
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Review and Inspection Reports 200469 Permanent, Archives

This series documents the performance reviews and 
inspections of executive branch and non-state agencies and 
their efficiency, effectiveness, and/or economy of programs. 
This series may include, but is not limited to: reports. COV 2.2-
309(A)(9)

Review and Inspection Work Papers 200470 8 Years after end of state fiscal year Confidential Destruction

This series documents the performance review proceedings and 
the analysis of and substantiation for performance review 
reports. This series may include, but is not limited to: 
spreadsheets, correspondence, case write-ups, personnel 
information, and other supporting documentation. COV 2.2-309
(A)(9)
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