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RECORD SERIES AND DESCRIPTION SERIES NUMBER SCHEDULED RETENTION PERIOD DISPOSITION METHOD

Manufactured Home Titling 200752 Permanent, In Agency

This series documents the titling of manufactured homes in 
Virginia. This series may include, but is not limited to: 
applications for title, duplicate titles, copy of liens, and 
supporting documentation COV § 46.2-209.1; COV § 46.2-216

Mileage-Based User Fee Program 200739 0 Years after no longer administratively 
useful

Confidential Destruction

This series documents the voluntary program that allows 
owners of alternative fuel,  electric, and other  registered fuel 
efficient vehicles that are subject to the highway use fee (in 
accordance with COV §46.2772) to pay a mileage-based fee 
instead of the highway use fee. This series may include, but is 
not limited to program fees and refunds, GPS location, and 
other mileage documentation.

Motor Vehicle Titling 200570 10 Years after last action Confidential Destruction

This series documents the titling of motor vehicles in Virginia. 
This series may include, but is not limited to: applications for 
title, duplicate titles, copy of liens, and supporting 
documentation.  

Salvage Dealer and Manufacturer/Distributor Licensing: Denied 
Applications

200571 1 Year after last action Confidential Destruction

This series documents applications for Salvage Dealer and 
Manufacturer/Distributor licenses submitted to and denied by 
the agency. This series may include, but is not limited to: 
applications, correspondence, inspection reports, refund 
authorization records, and formal letters of denial.  

Salvage/Non-Repairable Vehicle Certificates 200569 10 Years after last action Confidential Destruction

This series documents the issuance of certificates of title for 
salvage/non-repairable vehicles in Virginia or a change of status 
to a salvage/non-repairable vehicle. This series may include, 
but is not limited to: LSD 2 and VSA 57 forms.
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