


EFFECTIVE SCHEDULE DATE: 1/25/2016

RECORD SERIES AND DESCRIPTION SERIES NUMBER SCHEDULED RETENTION PERIOD DISPOSITION METHOD

Case Management Files 009057 3 Years after issuance Confidential Destruction

This series documents the provision of for hire intrastate 
operating authority and issuance of certificates of broker 
licenses to motor carriers transporting passengers or property. 
This series may include, but is not limited to: completed 
applications, certificates of compliance, criminal background 
checks, public notices, and correspondence.

Case Management Files: Company Financial Information 009058 Permanent, In Agency

This series documents the financial information of motor carriers 
that are granted for hire intrastate operating authority. This 
series may include, but is not limited to: surety bonds, 
irrevocable letters of credit, and tariffs. 

Hauling Permit Files 009100 3 Years after end of calendar year Non-confidential Destruction

This series documents the review and issuance of permits to 
haul over-dimensional loads and configurations on the 
highways. This series may include, but is not limited to: 
applications, research, approvals or denials, bridge reviews, 
sketches, variance letters, and supporting documentation.  COV 
46.2-1139 et. seq.

International Fuels Tax Agreement (IFTA) 200476 5 Years after creation Confidential Destruction

This series documents the International Fuels Tax Agreement 
(IFTA) licensing of Virginia-based motor carriers, as well as 
proof of the motor carriers' quarterly IFTA tax report filing. This 
series may include, but is not limited to: applications, quarterly 
tax reports, and correspondence.
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