


EFFECTIVE SCHEDULE DATE: 1/4/2016

RECORD SERIES AND DESCRIPTION SERIES NUMBER SCHEDULED RETENTION PERIOD DISPOSITION METHOD

Claim File: Adjudicated - Denied 200478 5 Years after decision Confidential Destruction

This documents work-related injuries or illnesses that were 
denied compensability by adjudication. This series may include, 
but is not limited to: application, correspondence, wage 
information, court transcripts, opinions, mediation 
documentation, medical reports, and other health 
documentation.

Claim Files 015118 75 Years after creation Confidential Destruction

This series documents the claim for benefits under Title 65.2 of 
the Code of Virginia, including permanent and total disability 
claims, death claims, and minor disability claims, including 
those brought before the Supreme Court. This series may 
include, but is not limited to: application for benefits, 
correspondence , wage-related information used to determine 
the rate of compensation, doctor's diagnosis, medical reports, 
relevant health information, court transcripts , petitions, orders, 
opinions, and other supporting documentation. COV 65.2-100

Claim Files: Closed Indemnity/Assertion 200479 50 Years after event Confidential Destruction

This series documents medical, closed indemnity, and/or 
assertion/protective benefits awarded in cases of work-related 
injury or illness. This series may include, but is not limited to: 
application, correspondence, wage information, court 
transcripts, opinions, orders, mediation documentation, medical 
reports, and other health documentation.

Claim Files: Deceased Worker 200480 25 Years after event Confidential Destruction

This series documents a work-related injury or illness where the 
injured worker is deceased by unrelated or work-related causes. 
This series may include, but is not limited to: death certificate 
and/or other death documentation, application, correspondence, 
wage information, court transcripts, opinions, orders, mediation 
documentation, medical reports, and other health 
documentation.
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Claim Files: No Action 200481 10 Years after event Confidential Destruction

This series documents the report of an injury incurred prior to 
July 1, 2009, but for which a claim was not filed and an award 
was not made.  This series may include, but is not limited to: 
notification of injury, correspondence, and medical report.

Claim Files: Pre-July 1,1972 200483 40 Years after event Confidential Destruction

This series documents work-related injuries or illness that 
occurred prior to July 1, 1972 and for which medical benefits 
were awarded for three years from the date of the accident. This 
series may include, but is not limited to: orders, petitions, 
application, correspondence, wage information, court 
transcripts, opinions, mediation documentation, medical reports, 
and other health documentation.

Claim Files: Settlements - Full and Final 200482 5 Years after final disposition Confidential Destruction

This series documents the full and final settlement of a work-
related injury or illness claim. This series may include, but is not 
limited to: orders, petitions, application, correspondence, wage 
information, court transcripts, opinions, mediation 
documentation, medical reports, and other health 
documentation.

Petition and Order Worksheets 200188 3 Years after creation Confidential Destruction

This series documents the determination and approval of 
Compromised Settlements and Lump Sum Payments that best 
serve the interest of the claimants or dependents.  This series 
may include, but is not limited to: worksheets.
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