


EFFECTIVE SCHEDULE DATE: 5/12/2015

RECORD SERIES AND DESCRIPTION SERIES NUMBER SCHEDULED RETENTION PERIOD DISPOSITION METHOD

Apiary Inspection Records 200406 3 Years after end of calendar year Non-confidential Destruction

This series documents apiaries and their inspections. This 
series may include, but is not limited to: correspondence and 
reports.

Dealers in Agriculture Products Program Files 200407 3 Years after expiration Non-confidential Destruction

This series documents the licensure of dealers in agricultural 
products.  This series may Include, but is not limited to: license 
applications, surety bonds, worksheets, reports, receipts, and 
correspondence.

Endangered Species Program Files 200408 3 Years after end of calendar year Non-confidential Destruction

This series documents requests for permits and determinations 
of impacts to state-listed threatened and endangered species. 
This series may include, but is not limited to: requests for funds, 
correspondence, and conservation project documentation.

Feed Program Files 200307 3 Years after end of calendar year Non-confidential Destruction

This series documents the licensure and registration of feed and 
animal-remedy businesses and products.  This series may 
include, but is not limited to: applications, inspection fees and 
receipts,  violation letters, sample transcripts, laboratory results, 
 penalty assessments, and supporting documentation. 

Fertilizer and Lime Program Files 200308 3 Years after end of calendar year Non-confidential Destruction

This series documents the licensure and registration of fertilizer 
and lime manufacturers and products. This series may include, 
but is not limited to: applications, inspection fees and receipts,  
violation letters, sample transcripts, laboratory results,  penalty 
assessments, and supporting documentation. 

Fertilizer Statistical Reports 200309 3 Years after end of state fiscal year Confidential Destruction

This series documents statistical data reported by licensed firms 
of all amounts and types of fertilizer and soil sold in Virginia 
each year.  This series may include, but is not limited to: 
spreadsheets.
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Ginseng Records 200409 6 Years after end of state fiscal year Non-confidential Destruction

This series documents the certification , purchase, and sale of 
Ginseng, including information pertaining to dealers and 
landowners. This series may include, but is not limited to: 
landowner declaration documentation, reports, forms, and 
correspondence

Gypsy Moth Program Records 200410 3 Years after end of calendar year Non-confidential Destruction

This series documents gypsy moth eradication, suppression, 
regulatory, and Slow the Spread programs. This series may 
include, but is not limited to: survey data, treatment area maps, 
Slow the Spread contacts and invoices, and cooperative  
agreements between United States Department of Agriculture 
(USDA) Forest Services and Animal and Plant Health 
Inspection Services.

Nursery Records 200411 3 Years after end of calendar year Non-confidential Destruction

This series documents nursery operations and dealer 
registrations. This series may include, but is not limited to: 
registration payment receipts and registration and inspection 
documentation.

Phytosanitary Certificates 200412 3 Years after end of calendar year Non-confidential Destruction

This series documents the issuance of certificates to export 
plant products to other states and countries. This series may 
include, but is not limited to: certificates, reports, and 
correspondence. 

Plant Pathology Records 200413 3 Years after end of calendar year Non-confidential Destruction

This series documents plant disease diagnostics for plant 
samples collected from forestry, agricultural, and horticultural 
resources and sent to the plant pathology laboratory. This 
series may include, but is not limited to: reports, worksheets, 
and correspondence.
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Seed Program Files 200310 3 Years after end of calendar year Non-confidential Destruction

This series documents the licensure of seed manufacturers and 
registration of lawn and turf seed mixtures. This series may 
include, but is not limited to: applications, gross-sales receipt 
reports, violation letters, sample transcripts, laboratory results,  
penalty assessments, seed test request forms, seed lab 
transcripts and reports, correspondence notifying manufacturers 
of violations and penalty assessments, and supporting 
documentation.
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