


EFFECTIVE SCHEDULE DATE: 1/21/2015

RECORD SERIES AND DESCRIPTION SERIES NUMBER SCHEDULED RETENTION PERIOD DISPOSITION METHOD

Audit Files: Standard 100053 3 Years after audit Non-confidential Destruction

This series documents the audits of original distributor monthly 
reports of Receipts and Utilization. This series may include, but 
is not limited to:  findings, worksheets, documentary evidence, 
and correspondence.

Audit Files: Undergoing Commission or Legal Actions 100054 3 Years after closed Non-confidential Destruction

This series documents the audits of original distributor monthly 
reports of Receipts and Utilization,  and includes any legal 
actions of the Commission. This series may include, but is not 
limited to:  findings, worksheets, documentary evidence, and 
correspondence. 

Base Calculation Files 100045 3 Years after end of calendar year Non-confidential Destruction

This series documents monthly assignment and adjustments of 
assignments of producer base to licensed processing 
distributors. This series may include, but is not limited to: 
worksheets.

Cost Studies and Related Files: Standard 100055 3 Years after end of calendar year Non-confidential Destruction

This series documents individual study and analysis of the 
processing costs of selected milk processing plants.  This series 
may include, but is not limited to: cost studies, reports, 
worksheets, and correspondence.

Cost Studies and Related Files: Undergoing Commission or 
Legal Action

100056 3 Years after closed Confidential Destruction

This series documents individual study and analysis of the 
processing costs of selected milk processing plants, and 
includes any legal actions of the Commission. This series may 
include, but is not limited to: cost studies, reports, worksheets, 
and correspondence.  
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Distributors Files 100046 3 Years after event Confidential Destruction

This series documents the information of each licensed 
distributor. This series may include, but is not limited to: 
applications, copies of licenses,  and correspondence. 

Equalization Fund Files: Standard 100048 3 Years after end of calendar year Non-confidential Destruction

This series documents the calculations of payments to and from 
the Equalization Fund. This series may include, but is not 
limited to: worksheets, reports, and correspondence. 

Equalization Fund Files: With Pending Legal Action 100049 3 Years after closed Confidential Destruction

This series documents the calculations of payments to and from 
the Equalization Fund and includes any legal actions such as 
pending bankruptcy proceedings. This series may include, but is 
not limited to: worksheets, reports and correspondence

Hearings Files 100050 Permanent, In Agency

The series documents public hearing procedures and actions of 
the State Milk Commission. This series may include, but is not 
limited to: transcripts, notices, documentary evidence, and 
correspondence.

Investigations and Fair Trade Matters: Standard 100057 3 Years after last action Non-confidential Destruction

This series documents investigations and other Fair Trade 
issues involving compliance to State Milk Commission rules and 
regulations. This series may include, but is not limited to: 
worksheets, documentary evidence, and correspondence.

Investigations and Fair Trade Matters: Undergoing Commission 
or Legal Action

100058 3 Years after closed Non-confidential Destruction

This series documents investigations and other Fair Trade 
issues involving compliance to State Milk Commission rules and 
regulations, and includes any legal actions of the Commission. 
This series may include, but is not limited to: worksheets, 
documentary evidence, and correspondence.
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Monthly Producer Production Files 100062 3 Years after end of calendar year Non-confidential Destruction

This series documents monthly milk production of producers. 
This series may include, but is not limited to: worksheets, 
reports, and correspondence. 

Monthly Reports of Receipts and Utilization :Undergoing 
Commission or Legal Action

100060 3 Years after closed Non-confidential Destruction

This series documents monthly filings of distributor reports of 
Receipts and Utilization to establish payment requirements for 
producerbase deliveries, including processing plants with 
assigned base, and includes any legal actions of the 
Commission. This series may include but is not limited to: 
monthly reports, worksheets, and correspondence. 

Monthly Reports of Receipts and Utilization: Standard 100059 2 Years after audit Non-confidential Destruction

This series documents monthly filings of distributor reports of 
Receipts and Utilization to establish payment requirements for 
producer base deliveries, including processing plants with 
assigned base. This series may include but is not limited to: 
monthly reports, worksheets, and correspondence. 

Producer Records 100063 7 Years after last action Non-confidential Destruction

This series documents  production and base information relative 
to licensed base-holding milk producers and non-base-holding 
producers. This series may include, but is not limited to: 
worksheets and correspondence

Producer Recovery Fund files 100051 3 Years after final payment Confidential Destruction

This series documents the administration of Producer Recovery 
Fund actions by the Commission. This series may include, but 
is not limited to: worksheets and correspondence. 
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