


EFFECTIVE SCHEDULE DATE: 10/18/2016

RECORD SERIES AND DESCRIPTION SERIES NUMBER SCHEDULED RETENTION PERIOD DISPOSITION METHOD

Coastal Zone Management Program Grants 200500 30 Years after project completion Non-confidential Destruction

This series documents the outcome of environmental projects 
implemented by awarded applicants through the Virginia 
Coastal Zone Management Program with funding provided by 
the National Oceanic and Atmospheric Administration (NOAA). 
This series may include, but is not limited to: final products, e.g., 
report, map, and/or video.

Competitive Educational Grant Applications: Non Qualifying 006137 0 Years after decision Non-confidential Destruction

This series documents applications not selected for funding.  
Includes request for grant, grant guidelines, grant application, 
correspondence, description of organization, budget, and 
marketing materials.

Competitive Educational Grant Applications: Qualifying 006136 3 Years after end of state fiscal year Non-confidential Destruction

This series documents grants awarded by DEQ for litter 
prevention and/or recycling educational projects. This series 
may include, but is not limited to: request for grant, grant 
guidelines, grant application, description of organization, 
budget, correspondence, and marketing materials.

Competitive Educational Grant Applications: Summary Data 006138 0 Years after no longer administratively 
useful

Non-confidential Destruction

This series documents the summary of the competitive 
educational grants awarded each year. This series may include, 
but is not limited to: project description and final report.

Virginia Environmental Excellence Program (VEEP): 
Environmental Management System (EMS) Track

200498 4 Years after approval Non-confidential Destruction

This series documents applications to the Virginia 
Environmental Excellence Program (VEEP) Environmental 
Management System (EMS) Track. This series may include, but 
is not limited to: applications, correspondence, EMS manuals, 
and review forms.
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Virginia Environmental Excellence Program: Sustainability 
Partners (VEEP SP)

200499 2 Years after approval Non-confidential Destruction

This series documents applications to the Virginia 
Environmental Excellence Program (VEEP) Sustainability 
Partners (SP). This series may include, but is not limited to: 
applications, correspondence, review forms.
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