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RECORD SERIES AND DESCRIPTION SERIES NUMBER SCHEDULED RETENTION PERIOD DISPOSITION METHOD

Ground Water Withdrawal Permits: Permanent 009511 Permanent, In Agency

This series documents groundwater permitting, including well 
construction and abandonment, geophysical data, drilling, 
submersible pumps, and aquifer testing. This series may 
include, but is not limited to: GW-2 forms, logs, and reports.

Ground Water Withdrawal Permits: Temporary 009512 10 Years after expiration Confidential Destruction

This series documents the processing of groundwater 
withdrawal applications and issuance or denial of permits. This 
series may include, but is not limited to: applications, permits, 
fact sheets, construction & engineering plans and specifications, 
field notes, correspondence, aquifer picks, and Virginia 
Department of Health engineering description sheets.

Groundwater Withdrawal Permitting Compliance 200527 12 Years after approval Non-confidential Destruction

This series documents compliance with the groundwater 
withdrawal permitting program, including water quality, levels, 
inspections, warnings and notices, and corrective actions. This 
series may include, but is not limited to: reports and 
correspondence.
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