


EFFECTIVE SCHEDULE DATE: 12/8/2016

RECORD SERIES AND DESCRIPTION SERIES NUMBER SCHEDULED RETENTION PERIOD DISPOSITION METHOD

American Association of State highway and Transportation 
Officials (AASHTO) Specifications 

001040 Permanent, In Agency

This series documents American Association of State Highway 
and Transportation Officials(AASHTO) specifications for 
highway bridges that are provided to consultants and internal 
designers. This series may include but is not limited to: plan 
enhancements, modifications, and clarifications.

As-Built Plans 001019 0 Years after equipment, facility, or 
property sold or no longer in use

Non-confidential Destruction

This series documents marked up versions of the Bridge Design 
Plans within a database .   This series may include, but is not 
limited to: as-builts/plans and original signed title sheets.

Bridge Division: Project Records for Specialty Structures 000192 Permanent, In Agency

This series documents the design and construction of specialty 
structures such as tunnels, movable bridges, cable-stayed 
structures, and segmental bridges. This series may include but 
is not limited to:  correspondence, contract documents, reports, 
preliminary plans, product information, calculations and 
specifications

Bridge Division:Project Files 001034 5 Years after event Non-confidential Destruction

This series documents work performed to design and construct 
a bridge or structure. This series may include, but is not limited 
to: correspondence, operational check lists, plans,calculations, 
foundation design recommendations,  bridge data sheet, bridge 
layout sheet, and supporting documentation.  

Bridge, Culvert, and Overhead Inspection Reports 001001 0 Years after equipment, facility, or 
property sold or no longer in use

Non-confidential Destruction

This series documents the physical inspection process for both 
above water and underwater bridges, including moveable 
bridges, culverts, and overhead structures. This series may 
include but is not limited to: reports, drawings, photographs, and 
correspondence.  23CFR650
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Bridges: Load Rating 001008 0 Years after equipment, facility, or 
property sold or no longer in use

Non-confidential Destruction

This series documents load rating analysis of bridges. This 
series may include but is not limited to: data files and summary 
reports.

Critical Recommendations File 001009 0 Years after equipment, facility, or 
property sold or no longer in use

Non-confidential Destruction

This series documents critical recommendations for posting, 
repair and strengthening forms. This series may include, but is 
not  limited to: forms and supporting documentation.  

National Bridge Inspection Standards (NBIS) Compliance 
Review Reports

001006 Permanent, In Agency

This series documents the agency's compliance status with 
National Bridge Inspection Standards (NBIS) requirements. This 
series may include, but is not  limited to: working papers and 
prepared reports.  23CFR650

Navigational Permit Files 001039 Permanent, In Agency

This series documents navigational requirements and the 
process of obtaining approvals from the U.S. Coast guard to 
build bridges crossing navigable waterways.  This series may 
include but is not limited to: permits and supporting 
documentation.  

Overweight Permits 001004 3 Years after event Non-confidential Destruction

This series documents the process for permitting vehicles to 
haul overweight and/or oversized loads. This series may 
include, but is not limited to: advisory data, approvals, denials, 
speed-restriction data, load capacity, and alternate routes.

Shop Fabrication Drawings 001029 0 Years after equipment, facility, or 
property sold or no longer in use

Non-confidential Destruction

This series documents shop drawings that are created 
electronically.
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Structure Inventory (STI): Bridge Maintenance System 001048 0 Years after equipment, facility, or 
property sold or no longer in use

Non-confidential Destruction

This series documents structure inventory data from the Bridge 
Maintenance System that serves as the required Bridge 
Inventory.  This series may include but is not limited to: 
inventories and supporting documentatio 23CFR650.315
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