


EFFECTIVE SCHEDULE DATE: 1/8/2015

RECORD SERIES AND DESCRIPTION SERIES NUMBER SCHEDULED RETENTION PERIOD DISPOSITION METHOD

City/State Agreement File 004018 3 Years after terms of contract met Confidential Destruction

This series documents the agreement, cost, and funding of 
urban road construction projects. This series may include, but is 
not limited to : agreements, and road construction 
documentation. 

Coal Severance Tax Program Files 003926 3 Years after terms of contract met Confidential Destruction

This series documents secondary road projects that are funded 
by monies provided to counties solely from the state's coal 
severance tax program. This series may include, but is not 
limited to: applications and correspondence

Federal Funding Records: National Forest Highways and Public 
Land Highways (Federal)

003931 3 Years after submission Confidential Destruction

This series documents plans for the expenditure of federal 
money allocated each year by the Federal Highway 
Administration (FHWA) to the state for national forest and public 
land highway projects. This series may include, but is not 
limited: applications, annual meeting minutes, plans, and 
correspondence. 

Inventory: Urban Streets 004017 0 Years after superseded, obsolete, or 
rescinded

Non-confidential Destruction

This series documents the locality, location, mileage, 
classification, and lane miles of urban city and town streets that 
are maintained with state funds. This series may include but is 
not limited to: inventory and supporting documentation. 

Revenue Sharing Program Files (RSP): Fiscal 003925 3 Years after terms of contract met Confidential Destruction

This series documents the allocation of funds for each fiscal 
year in the Revenue Sharing Program (RSP) . This series may 
include, but is not limited to: reports, funding, and support 
documentation.  
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Revenue Sharing Program(RSP): County Project File 003924 0 Years after termination Confidential Destruction

This series documents each county’s road project funding from 
the beginning of the county’s participation in the Revenue 
Sharing Program (RSP).  This series may include, but is not 
limited to: applications and correspondence. 

Special Access Program Files 003927 3 Years after terms of contract met Confidential Destruction

This series documents the request for funding by a local 
government for a new road, or improvement to an existing road, 
providing access to airports, recreational areas, or industrial 
sites.   This series may include, but is not limited to: requests, 
resolutions,  and correspondence. 

Street Additions: Localities 004024 5 Years after approval Non-confidential Destruction

This series documents requests from the cities and towns for 
the addition of roads to the urban road inventory.  This series 
may include, but is not limited to: requests, resolutions, and 
correspondence. 

Street Inspection File (U-5) 004016 3 Years after event Non-confidential Destruction

This series documents annual inspections by resident engineers 
of urban [locality] streets maintained with state funds.  This 
series may include, but is not limited to: inspection reports and 
findings.

Street Maintenance Payment Files 004014 Permanent, In Agency

This series documents certified quarterly payments to urban 
localities for streets maintained with state funds. This series 
may include, but is not limited to: certification and payment 
documentation. 

Transportation Enhancement/ Alternative Program Project Files 003114 5 Years after project completion Non-confidential Destruction

This series documents agreements and approvals related to the 
Transportation Enhancement/Alternative program. This series 
may include, but is not limited to: status reports, agreements, 
approved applications, and correspondence.
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Urban Highway Manual 004020 0 Years after superseded, obsolete, or 
rescinded

Non-confidential Destruction

This series documents policies, procedures, instructions, and 
forms used by division staff and localities in administering urban 
programs. This series may include, but is not limited to: 
manuals. 

Urban Road Waivers 004025 Permanent, In Agency

This series documents requests from urban localities to waive 
urban system requirements mandated by the Code of Virginia. 
This series may include, but is not limited to: requests for 
waivers and correspondence.
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