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Behavioral Services Unit Files 007031 31 Years after birthday Confidential Destruction

This series documents behavioral health services rendered to 
juveniles while committed to a facility.  This series may include, 
but is not limited to: psychological evaluation, test data, score 
sheets, psychologist interview notes, substance abuse 
evaluations, sex offender evaluations, and notes, reports, and 
other behavioral health documentation.   18VAC115-20-130; 
18VAC115-40-40; 6VAC35-71-260; 18VAC115-60-130; 
18VAC125-20-150; 18VAC125-30-100

Grievance Documentation Files 200285 1 Year after audit Confidential Destruction

This series documents the grievance process for juveniles, 
parents and staff who report issues and concerns.  This series 
may include, but is not limited to: completed grievance forms, 
notes and other documents created during a grievance 
investigation, and meeting minutes from Resident Advisory 
Committees. 6VAC35-71-80

Inspection Records 200286 3 Years after audit Confidential Destruction

This series documents results of safety and health inspections 
conducted within the facilities.  This series may include, but is 
not limited to: building inspections, health inspections, and 
sanitation inspections.  

Juvenile Offender Case Files 007011 26 Years after birthday Confidential Destruction

This series documents the history of the juvenile offender while 
committed to the Department of Juvenile Justice. The series 
includes, but is not limited to: court orders and commitments, 
court petitions, social histories, correspondence, admission 
forms, face sheet, individual service plan, progress reports, 
disciplinary information, serious incident reports, classification, 
release of information consent forms, personal property 
documentation, release paperwork, and other information as 
needed or required.       6VAC35-71-260; 6VAC35-71-270; 
6VAC35-71-790; 6VAC35-71-1110
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Juvenile Offender Index Card File 007014 26 Years after birthday Confidential Destruction

This series documents basic information on the juvenile 
offender. Each card details the name of the offender, date of 
birth, home address, placement  within  the  system, date of 
placement, offense(s) for which they have been committed, 
name of committing court, and date of commitment.  This series 
may include, but is not limited to: index cards. 

Juvenile Offender Medical and Dental Records 200284 27 Years after birth Confidential Destruction

This series documents the medical and dental history of the 
juvenile while committed to the Department of Juvenile Justice 
system. This series may include, but is not limited to: medical 
and dental records, immunization records, medical reports, test 
results, and general medical information on the juvenile.  
18VAC85-20-26; 6VAC35-71-260; 6VAC35-71-1020

Juvenile Offender Tuberculosis Records 200287 20 Years after separation Confidential Destruction

This series documents tuberculosis screenings and results for 
juveniles committed to the Department of Juvenile Justice.  This 
series may include, but is not limited to: test results and other 
medical records related to tuberculosis screenings. 6VAC35-71-
950

Menus 200288 1 Year after audit Non-confidential Destruction

This series documents the food and beverages served  for 
breakfast, lunch, dinner, and snacks at the juvenile correctional 
centers each day.  This series may contain, but is not limited to: 
menus.   6VAC35-71-630 (C)

Operational Logbooks and Documentation 200289 3 Years after audit Confidential Destruction

This series documents events and information related to 
residents, staff, and operations within the facility.  This series 
may contain, but is not limited to: visitor logs, unit logs, activity 
logs, shift status reports, daily duty rosters, count sheets, and 
other logs and  supporting documentation.  6VAC35-71-815
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Standard Operating Procedures: Facility-level 200290 Permanent, In Agency

This series documents facility-level standard operating 
procedures for staff, interns, and volunteers to follow while 
providing supervision, treatment, education, food service, 
recreation, or other services to juveniles.  This series may 
include, but is not limited to: standard operating procedures, 
policies, manuals, and guidance documents created at the 
individual facilities. 
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