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RECORD SERIES AND DESCRIPTION SERIES NUMBER SCHEDULED RETENTION PERIOD DISPOSITION METHOD

Breath Alcohol Analysis 100264 25 Years after end of calendar year Confidential Destruction

This series documents the analysis and results of breath-
alcohol tests performed by federal, state and local law 
enforcement officers; the certification of the officers 
administering the tests; and the testing, maintenance, and 
repair records of the instruments used to perform the analysis. 
This series may include, but is not limited to: instrument 
readings, logs, reports, and certificates.

DNA Data Bank Submissions and Profiles 100269 75 Years after end of calendar year Confidential Destruction

This series documents the chain of custody and the analysis of 
DNA samples taken from persons arrested for and/or convicted 
of certain crimes, as well as resulting DNA profiles and hit 
information. This series may include, but is not limited to: 
submission forms, plate files, buccal collector storage 
envelopes, and a database. COV 19.2-310.2; COV 19.2-310.2:1

Forensic Case Files 100267 75 Years after end of calendar year Confidential Destruction

This series documents the analysis of evidence collected during 
criminal investigations, and the chain of custody within the 
agency. This series may include but is not limited to: logs, 
reports, request forms, certificates, analysis notes, and 
correspondence.

Quality Assurance: Equipment, Standards, and Instruments 200540 10 Years after equipment, facility, or 
property sold or no longer in use

Confidential Destruction

This series documents the verification, and maintenance of 
instruments, equipment, reference standards, and glassware 
across all disciplines. This series may include, but is not limited 
to: logs, reports, databases, and inventories.
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Quality Assurance: Program Accreditation 100272 4 Years after event Confidential Destruction

This series documents the agency's compliance with 
requirements to maintain accreditation through its accrediting 
body. This series may include but is not limited to: proficiency 
test results, reports, inventories, logs, lists, and 
correspondence.

Quality Assurance: Training Records 200541 10 Years after separation Confidential Destruction

This series documents the certification of forensic scientists to 
conduct case analysis and issue reports.  This series may 
include but is not limited to:  results, evaluations, reports, logs, 
lists, and correspondence.
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